
 

 

2008 Fidelity National Financial Real Estate Solutions   

  

Add / Rearrange Photos 
Quick Start Guide Paragon 4.1.4 

 

To make any change to a 
listing, on the Home Page 
click Listings then under 
Maintain, click Listing. 

 

 

The Listing Maintenance 
screen will launch so you 
can search for the listing 
you want to add to or rear-
range photos. Type the  
information into the appro-
priate field you wish to 
search by, and then click 
Search. 

 

Locate the listing (MLS#) 
you want to add to or rear-
range photos and click on 
the numeric value of # 
Pics or click the Select an 
Action drop down & click 
Picture Admin. The List-
ing Photo Admin  box will 
pop up. 

 

 

Paragon gives the user the easy ability to add photos to a listing, or rearrange photos after 
the listing has been saved.  For best results, photos should be 640 X 480 resolution or less 
and 32kb in size.  File compress will occur if the file size is greater than 32 kb and/or the 
resolution is greater than 640 x 480 pixels.  Paragon recommends you upload images that 
are 1 MB or less.  The only acceptable image file formats are .jpeg and .gif.  Paragon does 
not allow file names with special characters like &, *, $, etc.  When working with listing im-
ages, at the bottom of the maintain screen is a reminder of these specifications. 
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Click Browse to locate the 
photo file on your com-
puter you want to upload.  
Double click the photo to 
upload it to Paragon.  
While uploading, an Up-
loading Photo tool appears 
indicating activity.  The im-
age will appear in the 
photo box on the screen. 
Continue to add additional 
photos by clicking the next 
Browse button and select-
ing the appropriate photo.  
 

If you want to delete a 
photo, click the red X next 
to the photo.  
 

 

 

Click the Rearrange     
button to change the order 
of the photos. Click on the 
photo you wish to move 
with the left button on your 
mouse.  Hold the button 
down and move the picture  
to the desired position.  
 

• If you drop a photo      
directly on another one, 
they will switch positions.  

 

• If you drop a photo on 
the grey bar ahead of a 
photo, that photo and all 
subsequent photos will 
slide to the right making 
room for the inserted  
picture. 

 
Click Save to save 
changes.   
 
Click Close when done.  
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Resizing Photos Guide: 
 
With all the new digital 
cameras available on the 
market, the file size of your 
photos of your listing could 
vary widely. In the Photo 
Admin tool of Paragon 
where the photo guidelines 
are now listed, you will find 
a link to a FNRES support 
site that will give you the 
software tool and instruc-
tions on how to use it to 
resize your photo to a file 
size manageable by Para-
gon.  

 

On this site, we link you to 
a Microsoft download site 
via one of the 2 links on 
our page. This will let you 
download a free resizing 
software tool from Micro-
soft. There is a download 
for Windows XP and a 
download for Windows 
Vista. You can print out the 
instructions on our site of 
how to use the resizing 
tools. Do a “Print Page” on 
your browser to print out 
these instructions. 

 


